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(s)

(i) The Centre Superintendent shall permit a candidate to take
examination provisionally il the candidate is not more than half
an hour late.

(iD Under vory exceptional circumstances when the Centre Super-
intendant is satisfied that the candidale has been delayed for
reasons beyond his/her control, he/she may provisionally admit
a candidate upto half an hour from the commsncemenl of the
examination after which no candidate shall be admitted to the
examination hall lor any reason whatsoever. During the time
no person including service staff shall be allowed to leave the
examination hall.

The Centre Superintendent shall send to the Oflicer ol examination
branch concemed as given on ihe title page a detailed account
regarding the cause of delay on the part of the candidate in the case
o, both (i) and (ii) on the prescribed form No. EC-37.

N.B. The Centre Superintendent shall also submit a list of candidates
not admitted to the examination hall with reasons for refusal of
admission.

ldentification Sheets - Candidates present in €ach session shall be
asked to give their rull signature against their Holl Nos. in the blank
identification Sheets sent by the otfice and the same shall then be
compared with the Roll No. Cards of the candidates. Discrepancies,
il any, should be seftled before the candidates are allowed to leave
the examination hall. ln case the signatures of a candidate in the
above meniioned two documents do not tally, the matter shall be
immediately reported to the Deputy/Asstt. Registrar (Secrecy) along
with the candidate's explanation. His/her answor-books should be
feated as the stray answer-books and despatched separately.

lllness of a candidate - ln case a candidate lalls ill or becomes
unconscious in the examination hall, the Centre Superintendent may
send lor a qualilied doctor for his/her treatment, if necessary. The
college concerned should moet the expenses, if any, incurred on
calling a doctor or on purchase of medicines, in all such cases.

SPECIAL ARRANGEMENT OF AMANUENSIS (WRITER OF
ANSWER)-
A candidate may be allowed help ol an amanuensis (write) if i
(i) he is blind

Or

he ls permanently disabled from writing with his own hand

Or

he is temporarily disabled lrom writing such as fracture ol the
right or left arm forearm of dislocation of a shoulder elbow or

(h)
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(1)

(iD

(iii)

23

user
Highlight



(2)

wrist etc. The candidato shall produce -a certilicate trom a

oioi".toi to ,tt" 
"p""ial'fi 

conceined of a Medical College' and

ilil;; il;;;l;;'MeJi6d correge' rrom rhe civl surseon ot

ilil;til;i;#"mod to the efieci that the candidate is unable

io write because of the temporary disablemont'

On a written rsquest from a blind candidats through the Head ot the

i;;;;; ;dt#uPrincipal ol the college/Director of Distanc€

ioil.iii, n c*,rolbr ot Examinations may appoint an amanuensis'

t" ;;; ;i other nandicapped persons. amanuensis will be

appointeO with tne approval oI Vice-Chancellor'

ln casg ol blind candidate only extra time of one hour will be allowed'

The amanuensis shafi be of loruer grade in edrration than th" qiigt"'
Uut frelstte must not have secur& more than 50 percent marks in.the

i"lt'"i".i*tion. fne requir€ments of having obtained not T9l-"-tl"n
50o/o marks in the last exams. may be ielaxed if-the qualilicalion ot the

writer is more than one grade lower lhan that of the sxammee'

The Centre Superintendent shall arrange tor a suitabl? I99T Pl.'h'
;ilil;;;ff;;6 and put on dutv there one additional Asstt' supdt'

dil;n1;; out of thE list supplied by the University otfice' Asstt'

Supdt. should be daily changed'

lal The candidate, other than ablind person shall pay in advance\q' ;;;i;;iiv' tt; -xpenses invot'eo in the appointmsnt of

*'"."nu"n"ii i.e' at ihe rats of Rs' 5O/- per paper lor the

writer and also lhe r€muneration Payable to tho additional

Assistant Sup€rintend€nt at the proscribed rat6'

rhl The dues of thg writer and ths Asstt' Supdt will be included\v' 
in irl" uirioi tn" supeMsory statf by the Supdt' of the c€ntre

concemod.

THE CENTRE SUPDT. MAY CHECK PHOTOGRAPH O.FTHE

wn-nECar.ro nGo coMPARE rHE SIGNATURE oF wBlrER

WTH THE FORM OF WRITER.

Ths Answer'books ol the blind candidatss should be sent totp -AssttJ

dilUia6il (Secrecv) separatolv with roport ot the centr€

Superinten&nt.

ln case where an amanuensis has been duly sanctioned by tho

i;i;;itt fiiffice, one hour oxtra mav be siven to such qndidate

inJttiJlt 
"n"*"r-6ook 

be collected after the Superintendent and

iii" A""f6"t Sup€rintend€nt have collected the scripts trom other

candidates and arrange them,

(3)

(4)

(5)

(6)
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(8)

(e)
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(a)

(b)

(c)

(o

(e)

INSTRUCTTONS FOR APPOINTilENT OF WRITER

(AMANUENSIS)

The amanuensis shall be of lower grade in education than the candidate

and he must not have secured more than 50% marks in the last

examination may be relaxed if the qualitication ot the writsr is more

than ons grade lowerthan that ol examinoe.

Application lorm must be attested by the PrincipayDirector/Head of

the College/lnstitute/DePtt. .

The request lor the approval of the writer must be on tho prescribed

lorm in DUPLICATE.

The application form complete in all respects must reach the Controller

of Examinations, M.M. University, Mullana-Ambala atleast 15 days

before the commencement of examinations.

The application received late or after the examination are over will

not be entertained and the candidate himself will be responsible for

the consequences. Use of writer in the examination without prior

approval of the University may be considered as unfair means case'

DOCUMENTS TO BE ATTACHED WITH

THE APPLICATION FORM

(a) Prescribed fee @ Rs. 5O/- per paper in case of disabled candidates

only. Blind students are, however, exempted from the payment ot

iee. Fee may be deposited with the University Cashieror in the shape

ol Bank Drah drawn in lavour of Regsitrar, M.M. University Mullana'

Ambala

(a) Medical Certificate from the Civil Surgeon/Specialised Pro'essor of

the Medical College, clearly mentioning the nature ot physical

disability that he/she is unable to write and needs help of a writer'

(c) Attested copy o{ tho Detailed Marks Cards of ths Last Examination

passed by tho wriler.

(O Atfidavit from the writer for the gap psriod, if any (Affidavit should be

duly attested by the Magistrate 1$ class)'

Note : CLARIFICAT\ON OF LOWER GRADES suryose if the candidate is

to appear in B.A./B.SC (Final), the writer should have passed B'AJ
B.Sc. Part ' I examination. lf the candidate b to appear in MA/M'Sa'

(Final), the wtiter shoutd have passed BNB-S1. lll examination'
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