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NOTIFICATION

The Vice-Chancellor has been pleased to approve the following committee

to monitor the adherence to the code of conduct by various stakeholders:

1. Chairperson Vice-Chancellor

2. Members 1) Registrar

2) Dean Student's Welfare

3. Secretary Director,IQAC

This committee shall also monitor the awareness programs on professional

ethics being organized for various stakeholders.

, t1~~l{~adem~
~"d.tftJW~shwar
(Deemed to be University)
IIrCHana-Ambala 133-207

CC: 1. All members of Committee.
2. PS to Registrar.



M. M. Institute of Computer Technology & Business Management (MCA)
Maharishi Markandeshwar (Deemed to be university), Mullana -Ambala
(Deemed University established under Section 3 of the UGC Act, 1956)

OIAAC Accredited Grade'A' University)

Administrative Duties for the session 2019-20

SR. NO COMMITTEE Faculty Coordinators

I Ph. D Coordinator Dr. Raieev Gupta

2. Website Upgradation Mr. Arvind Sharma
a
1 Social Media Updates Mr. Vivek Bhatnagar

4. Workshop / Talks on Latest ToPics Mr. Arvind Sharma

5. Industrial Visits Mr. Kushagra Aggarwal / Ms. Shiwani
Sharma / Mrs. Maniu Bagga

6. Feeclbach fbr Fol I on'-r-tps Mrs. Pooia Rani / Ms. Nitika Arora

1. Research Publication l)aia LI pclatc Mrs. ,{avushi Chadlia / Ms. Nitika Arora

8. Alurnni Data i Meets Ms. Nitika Arora i Mrs. Ritu Aggarwal

9. N,ientoring Record Ms. Siriwani Sharma & all mentors

10. lJnifbrm C!-recking N4r. CLrlbir Singir / Mrs. Pooja Rani

11 Cuitr-rral Mr. Vivek Bhatnagar

12. Sports N4r'. Gautarn Kurnar / N{s. Paluck Arora

13. Libraly Incharge Nlr. Arvind Sharrna
1.1tT. IQAC Dr. Dalip / Mrs. Aayushi Chadha

15. Time Table In-charge Mr. Gulbir Singh / Mrs. Manju Bagga

16. Scssional"s (Intelnal / Final) Mr. V vek Bhatnagar ll|dr. Gautam Kumar

17. AICTE related Work Ms. Nitika Arora / Ms. Aalushi Chadha

18. Iracultt' Meetings Mr. Arvind Sharma

19. Seminar / Workshop / Expert Talk / Other
Activities of Women Ce1l / Gc'rrder Hcptitl'' ,'

Sensi tization Progratnmes

Ali the female staff members

20. Compr"rter Lah. Mr. Gulbir Singh

21 I{esr.rlt r\na I 1's i s ( S cr-n este r/h-ite i'iiii I s } N4rs. Pooj a Rar-ri / Mrs. Ritu Aggarwal

22. (iricrlrtec & Reilt'c..:rl t,'i! \,{r. \,'ivek Bhatnagar i N'Ir. Gautam Kr-rmar /
N,{rs. l)oo.ja Rani

J. Extension & Outreach Activities Mr. Gulbir Sineh / Mr. Gautam Kumar
a/1+. Di scipline flommittee i Anti-Ragging Mr. Vivek Bhatnagar & All Head Mentors

25. Training and Placement relatecl Activities Dr. Dalip / Mrs. Manju Bagga

26. Attenclance Incharse Ms. Shiwani Sharma / Mrs. Ritu Aggarwal

27. FacLritf i Stucicnts Achicvrnrciris N4s. Paluck Arora

28. Spoken Tutorial Workshops Mrs. Aayushi Chadha

2L). Scholarship Ms. Paluck Arora

30. Intemational Student Record Mr. Gautam Kumar / Ms. Paiuck Arora

31 Institnte \4onthi1' Reprxt Mrs. Marrjr,r Bagga

.)_. Workshops for Non-Teaching StafT N4r. An,ind Sharma i Ms. Shirvani Shanla

JJ. Workshop or-r h.rtellectual Propcrtl, Rights N,Irs. Pooja Rani / Mrs. ManiLr Bagga

34. Seminar/Workshop/Camp on Entrepreneurship DL. Dalip

35. Workshops on lndustry-Acaden-ria Innovative

Practices

Mr. I(usliagra Aggarwal / Mrs. Ritti
Aggarvvai



Principal
M.trt"
&

Copy to:

. All the faculty members
o Institute Record File

(Deemed to be University)
Mullana-Amb'a la 133.20i

36. Seminar/Workshop/Expert'l alk on Unirersal
Values and Ethics

N'{r'. Gai-rtam Kumar / Mrs. Aa,vushi Chadha

37. Workshop on Syllabus Restructuring AII the faculty members

38. Swayam Courses Mr. Kushagra Aggarwal

i9. Consultancy Dr. Dalip / Mr. Kushagra Aggarwal

40. Corporate Training Mr. Kushagra Aggarwal

41. Collaborative activities for research. faculty
erchange. slrrdent exchanuc

All the lacultl. mentbers
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M.M College of Pharmacy, M.M. (Deemed to be University), Mullana-Ambala (Haryana) 

                  OFFICE ORDER 
The following committee has been constituted and hereby allotted to various Faculty members with immediate effect and documents must 

maintain according to the NBA/UGC/ NAAC. 

Activities Faculty member(s) Duties/Responsibilities 

Overall Incharge Dr. Sumeet Gupta Over all administrative, academics and research  

Academic Incharges Dr. Shailendra Bhatt (Ph.D.) 

Dr. Manish Kumar (M. Pharmacy) 

Dr. Parminder Nain (Pharm D.) 

Dr. Dinesh Mehta (B. Pharmacy) 

Overall incharge of B.Pharm, Pharm.D, M.Pharm 

(All branches), Ph.D. 

Monitor all academic & research activities of the 

course. 

Examinations Overall Examination Incharge- 

Dr Dinesh Mehta & Dr Parminder Nain  

Dr. Shailendra & Dr. Anuj Malik  (B.Pharm) 

Dr. Dr. Akash Pethekar & Ms Prinsy  (Pharm.D)  

Dr. Randhir Singh Dahiya (M.Pharm)  

Dr. Shailendra Bhatt & Dr. Meenakshi Dhanawat (Ph.D) 

Conduct and compile individual subjects, final and 

sessional exams and submit the soft/Hard copy.  

Have the question papers authenticated by the 

respective faculties.  

 

Class Coordinators Bachelor of Pharmacy  
Mr. Samrat & Ms. Jai Bharti: (B. Pharm 1st Sem Group A) 

Mr Vishal & Ms. Swati        : (B. Pharm 1
st
 Sem,Group B) 

Mr. Tulsi & Ms. Preeti         : (B. Pharm 3
rd

 Sem Group A)  

Mr. Sumit & Ms. Asma : (B. Pharm 3
rd

 sem Group B) 

Ms. Isha & Ms. Neelam:   (B. Pharm 5
th

 Sem Group A) 

Ms. Prinsy & Ms. Sonia P. :   (B. Pharm 5
th

 Sem Group B) 

Ms. Priyanka & Shikha Sachdeva  :   (B.Pharm 7
th

 Sem) 

Master of Pharmacy  

Dr. Manish                   :   (M. Pharm-Pharmaceutics) 

Dr. Randhir S. Dahiya :  (M. Pharm-Pharmacology) 

Ms. Renu                     : (M. Pharm-Quality Assurance) 

Doctor of Pharmacy (Pharm.D ) 

Dr. Akash Pethekar                             :  (Pharm D. 1
st
 year) 

Dr. S. Alam                                         :  (Pharm D. 2
nd

 year) 

Dr. Geeta                                             :  (Pharm D. 3
rd

 year) 

Dr. Tarun Singh                                  : (Pharm D. 4
th

 year) 

Dr. Abhimanyu                                   :  (Pharm D. 5
th

 year)  

Dr. Parminder nain                             :   (Pharm D. 6
th

 year) 

Compile the course plan of all subjects of the 

respective class and make it into a single copy, get 

it printed. Submit the hard copy. Identify the weak 

students of your respective class and intimate the 

teaching faculty. Weak student identification is 

based on their performance in the first sessional 

examination. Similarly identify the talented 

students and report to the concerned faculties.  

Identify two students as class representatives. 

Coordinators for Dr. Anuj Malik & Dr. Abhimanyu (male students) Maintain all documents of the foreign students  
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foreign students  

(B.Pharm & Pharm D) 

Ms Renu  & Ms. Kirti  (female students)  

Lecture/Class 

Adjustment During 

Leave  

Dr. Randhir Singh Dahiya, Dr. Jagatheesh K. and Dr. Akash Jain  

 

Arrangement of all the classes 

Attendance Record  

(Biometric) 

Mr Ramcharan (Keep all files in the office) 

Mr. Love Singh (Biometric In charge) 

Keep the attendance records for the last five years 

for all subjects and ensure that the entire document 

is complete (number of lecture should not be less 

than the prescribed hours) and signed by the 

respective teachers. 

Attendance record must maintain according to 

University rules.  

Time Table  

 

Dr. Jasmine Chaudhary & Dr. Manish Kumar Compile all the time tables for the last five years 

and have the copy when and where there was 

change.  

Academic Calendar Dr. Parminder Nain & Dr. Girish Preparation of Academic calendar & Maintain 

Record 

Weak/Talent student 

program 

Ms. Isha (B-Pharm) 

Dr. Geeta (Pharm.D) 

Compile all the documents concerning additional 

work we have carried out for slow learners 

(tutorials/question banks, assignments to improve 

confidence) and advanced learners (special 

assignments and scholarship) for the last 5 years.  

Competitive Exam 

/GPAT Related 

Activity 

Dr Randhir Dahiya, Mr. Vishal Sharma & Ms. Swati  Document for the activities, notes and other helps 

provided to students.  

Student project 

finalization and 

evaluation committee 

Dr. Randhir S. Dahiya & Dr. Inderjeet (B-Pharmacy according to new 

PCI syllabus)  

Dr. Parminder Nain & Dr M S Rathore (Pharm.D) 

Students projects finalization, Compile data related 

to various training related activities in MMCP. 

Every project must approved from Internal 

Research Quality Cell 

Training Cell 

Industry/Hospital 

Dr Manish (M Pharm),  

Dr. Parminder Nain & Dr. Abhimanyu (Pharm D) 

Dr. Inderjeet & Ms Prinsy (B Pharm) 

Compile all the industrial training report and copy 

of certificates issued to the students by the 

industry.  

 

Placement Cell, 

Personality 

Development Activities 

Dr. Manish (M-Pharma),  

Dr. Akash Jain (B-Pharmacy) 

Dr. Tarun (Pharm D) 

Provide the list of placement of students and their 

organization/higher studies along with the 

emoluments. Keep the proper records for NIRF 
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& Career guidance and NBA    

Student Feed Back 

Form Committee  

(B.Pharm and Pharm 

D) 

Over all Incharge: Dr. Meenakshi Dhanawat 

Online (Ms. Renu & Ms. Preeti) 

Infrastructure (Ms. Neelam & Ms. Priyanka) 

Faculty (Mr. Samrat and Ms. Princy) 

Compile the forms of individual faculty for the 

previous session, analyze and submit. Also 

compile the alumni/parents/employee feedback 

form. 

Self Appraisal 

Committee 

Dr Sumeet Gupta & Dr. Jasmine Compile self-appraisal proforma filled by all 

faculty members 

Alumni Association 

committee 

Overall incharge: Ms Kirti Goel  

Ms Kirti Goel (B-Pharm) 

Dr. Shikha (Pharm.D) 

Mr. Samrat (M Pharm) 

Make both soft and Hard copy of the members of 

the alumni which should have all the information 

of the alumni (Current Job/position, contacts etc), 

Also conduct meeting of all alumni once a year. 

Anti-ragging 

committee/ Anti-

ragging squad 

Dr. Sumeet Gupta, Dr. Parminder Nain, Dr. Manish, Dr. A. 

Pandurangan, Dr. Rina Das, Dr. Manisha and Dr. Meenakshi 

Compile all the incidents occurred and the actions 

taken.  

 

Disciplinary 

Committee 

Dr. Sumeet Gupta, Dr. Parminder Nain, Dr. Jasmine Chaudhary, Dr. 

Shailendra Bhatt & Dr. Manisha 

Maintain overall discipline in the college. 

Awareness Camp  Dr. Md. Shamshir Alam, Dr. Tarun Singh, Mr. Tulshi & Ms. Asma Maintain all documents for last five years  

Excursion cum 

Educational Tour 

Ms. Neelam & Dr. Shikha (Pharm.D), Dr. Anuj & Mr Tulshi (B-

Pharmacy & M-Pharmacy) 

Conduct the educational tour and compile the data  

 

Cultural Committee (Overall In charge):Ms. Jai Bharti 

Ms. Isha and Mr. Samrat  

Coordinate all cultural activities and compile all 

the documents (events, program, certificate, 

winners etc) and submit the hard copy of the same. 

Sports Committee Dr. Anuj Malik & Mr. Vishal Sharma Coordinate all sports activities and compile all the 

documents (events, program, certificate, winners 

etc) and submit the hard copy of the same. 

Mentor System 

(Incharge)  

 

Dr. Randhir Singh Dahiya (B Pharm & M Pharrn) & Dr. Inderjeet 

(Pharm D) 

Distribution of students to respective mentors, 

collect all the mentor forms, check the entries and 

arrange according to the class and submit it in 

separate file. 

Seminar/FDP/ 

Conference/ 

Symposium/ 

Workshop  

Dr. Akash Jain & Ms. Simran  (B-Pharm & M-Pharm) 

Dr. Inderjeet & Ms. Renu Saharn (Pharm. D) 

Conduct and compile all the details of the 

programs organized by the  MMCP submit the 

hard copy of the same.  

Achievement 

Conferred by 

Faculty/Students 

Ms Preeti Pal (Faculty)  

Ms. Priyanka (Student) 

Maintain all the records 

Abstract/Workshop/F Dr. Manisha Bhatia and Ms. Asma Maintain all documents 
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DP – record (Staff)  

Abstract/Paper/ 

Workshop / conference 

(Student) 

Dr.Sonia P. (B Pharm & M Pharm)  

Ms. Shikha Sachdeva (Pharm D)  

To collect the data of all courses & make the file 

separately 

Guest 

Lectures/Adjunct 

faculty  

Dr. Inderjeet, Dr. Tarun & Ms. Kirti (B-Pharm M.Pharm & PharmD) 

 

Compile all the details of the invited speakers and 

participants. 

Publication record 

keeping  

Dr. Rina Das Mehta, Mr. Vishal Sharma, Ms. Swati, Ms. Priyanka and 

Neelam 

Maintain all documents  

 

Research projects 

record (sponsored) 

Dr. Randhir Singh & Dr Manish  Maintain all documents 

Journal Club  

 

Dr. Randhir Dahiya & Dr. Manu (B.Pharm & M.Pharm) 

Dr. Tarun Singh & Dr. Inderjeet (PharmD) 

Compile all the presentations held by each 

disciplinary and the proof for the same.  

Medicinal 

Garden/Herbarium 

(In-charge)  

Dr.Manisha, Ms. Simran and Ms Sonia P. List of plants with family; make sure all the boards 

are at right place, visible and clean. Submit the 

hard copy of the plant list. Keep the copy of the 

herbarium prepared. 

Drug Information 

Center & Software 

Dr. S Alam & Dr. Jagatheesh K. Maintain all documents for activities related to 

DIC according to PCI. Also maintain a detailed 

record of Software. 

Hospital Infection 

Control 

Dr. Tarun  Provide education to all health care workers on the 

principles and associated practice of infection 

prevention and control. 

To ensure that the Infection Control policies, 

procedures and practices reflect the most current 

research; thereby ensuring best practice that is cost 

effective. 

To provide expert knowledge and guidance to 

individuals and the Trust on matters relating to the 

prevention and control of infection. 

Drug Formulary Dr. M.S. Rathore & Dr. Tarun Make a list of all medicines which are approved to 

prescribe. The development of formularies is based 

on evaluations of efficacy, safety, and cost 

effectiveness of drugs. 

Also maintain a detailed record of additional 

clinical information, such as side-effects, 
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contraindications, and doses. 

PTC Committee Dr. Abhimanyu & Dr. S. Alam Maintain all documents for activities related to 

PTC 

MMCP Dispensary / 

FIRST AID room  

Dr. Geeta (Incharge) Maintain all documents related to FIRST AID 

facility and  medicines 

Entrepreneurship 

Development Cell 

committee 

Dr Inderjeet, Dr. Akash Jain, Dr. Abhimanyu Coordinate all activities regarding 

entrepreneurship in MMCP 

Academia-Industry 

Interaction Cell 

(Collaborative 

research) 

Dr. Manu Sharma & Dr. Jagatheesh K. Make liaison with pharmaceutical industries for 

interaction with Institution for guest lectures, 

preparation of MOC interviews of students, 

Industrial visits and fastening placements at 

UG/PG level. 

Industry Feed Back 

Form Committee 

Dr. Jagatheesh K., Dr. Tarun & Ms. Princy Interact with industry person for feed back 

Monthly Audit 

/Monthly Performa 

Dr. M S Rathore, Ms Manisha and Dr Girish Gupta  Maintain all documents and sent monthly report to 

registrar office 

Internal Quality 

Assurance Cell/Half 

Yearly/Yearly Audit 

Dr. M. S. Rathore & Dr. Jagatheesh K. Evaluate the overall quality of the learning 

process. Conduct meetings at regular intervals with 

Course coordinators, Mentors, Class coordinators, 

to evaluate the overall quality of education.  

Internal Research 

Quality cell 

Dr Sumeet Gupta, Dr Manu Sharma, Dr Manish, Dr Parminder, Dr 

M.S. Rathore, Dr Dinesh Mehta, Dr Randhir & Dr Jagatheesh, Dr. 

A.Pandurangan, Dr. Shailendra 

Overall check the quality of assignments and 

assure the quality output for the development of 

the college  

Grievance Redress 

Cell (online) 

 

 Dr. Jasmine and Ms. priyanka (B.Pharm, M.Pharm &Pharm D.) All grievances of staff are redressed expeditiously, 

as each staff is a key member of the organization. 

Any grievances reported verbally or written are 

appropriately dealt with by the Principal. However, 

the staff, if desires or not feel that his/her 

grievance is not redressed satisfactorily, can 

approach the Grievance Cell for redressal. 

Compile the grievances of students/staff for the 

last Three years and the action taken report. You 

may get the information from the class 

coordinators.   

Women Cell Ms Renu, Ms. Prinsy, Ms. Jai Bharti  Compile all the documents regarding the women 

cell activities for the last five years, verify and 
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submit the file. 

Gender Sensitization  

Committee  

Dr. Rina Das Mehta, Dr. Sumeet Gupta, Dr Dinesh Mehta and Dr 

Manisha 

Compile all the documents regarding the sexual 

harassment of Male or female faculties/students. 

CPCSEA 

Documentation/Anima

l House  

Dr. Sumeet Gupta. Document all the details of ethical committee 

(approval of demand, minutes), details of the 

animals/ breeding, protocol format (for last five 

years), list of equipments available in the animal 

house. 

Laboratories Incharge 

(B. Pharm/Pharm.D) 

BLOCK – I 

Dr. Dinesh K. Mehta (Instrument Room) 

Dr. Dinesh K. Mehta (IR)  

Mr. Tulshi (HPLC) 

Dr. Girish K. Gupta (UV) 

Dr. Sonia P.  (Brookfield, Flame Photometer) 

Dr. Shailendra (Machine room)  

Ms. Isha (Pharmacology I)  

Ms. Shikha (Pharmacology III)  

Dr. Sonia P. (Pharmacognosy I)  

Ms. Kirti (Pharmaceutics-I)  

Mr. Tulshi (Microbiology/ Pharmaceutical Biotechnology) 

Mr. Sumit  (Pharmaceutics II)  

Ms. Neelam (Pharm. Chem I)  

Mr. Vishal (Pharm. Chem II)  

Ms. Swati (Pharm. Chem III) 

Dr. Manisha Bhatia (Museum) 

Dr. Anuj Malik (Pilot Plant) 

Stock register consumables, job card, SOPS, 

maintenance register for equipments showing 

record of equipment which went wrong and when 

it was repaired. You may also assist the members 

of the modernization of lab  

Make sure that the lab has all the 

equipments/electric appliances/water system 

functioning well. Lab technicians and faculties 

need to wear lab coat inside the laboratory and is 

mandatory. Museum should be upgraded with new 

pictures, other relevant materials.  

 BLOCK II 

Ms. Prinsy (Pharmaceutics Lab-I) 

Ms. Priyanka (Pharm. Chem Lab –I) 

Dr. Girish Gupta (Pharm. Chem Lab –II) 

Ms. Asma (Life Sciences Lab) 

Dr. Inderjeet (Pharmacy Practice Lab) 

 

Laboratories Incharge 

(M. Pharm)  

 

Mr. Samrat  (Pharmacology-II)  

Dr. Manish  (Pharmaceutics-III/ Pharmacokinetics Lab)  

Dr. Manu Sharma (QA)  

Stock register consumables, job card, SOPS, 

maintenance register for equipments showing 

record of equipment which went wrong and when 

it was repaired. Make sure that the lab has all the 
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equipments/electric appliances/water system 

functioning well.  

Lecture Halls 

(Incharge)  

 

Block –I 

DrMr. Tulshi (Class Room-I)  

Ms. Priyanka  (Class Room-III)  

Ms. Shikha (Class Room-II)  

Ms. Sonia P. (Class Room-IV) 

Ms. Isha (Activity Room)  

Block – II 

Ms. Asma (Class Room-V & VI)  

Ms. Preeti (Class Room- VII & IX)  

Maintain all furniture/appliances in the class, 

ensure that the LCD/computer/UPS, electric 

appliances in each class is functioning smoothly.  

 

Library (Incharge)  

 

Dr. Manisha & Mr. Vishal Goel  Compile all the list of books (including number of 

volumes) on subject wise. Maintain the visiting 

register (For both faculties and students), list of e-

journals, national, international journals. Submit 

the hard copy of the same. Modernize the library. 

Procure the question papers of the annual/supply 

examinations for last 5 years.  

Maintenance 

committee 

(Infrastructure, 

Machines & 

Instruments) 

Dr. Parminder Nain, Dr Dinesh Mehta & Mr. Mangesh (Lab Tech.) Maintain the record of maintenance and ensure 

working of equipments/instruments. 

Purchase (Books/ 

Chemicals/Equipment) 

Inventory/Store 

Maintenance 

Mr. Samrat and Mr. Mangesh List out the chemicals, books and equipments that 

need to be added to the College, preferably in 

separate file for B. Pharm, M. Pharm (individual 

discipline)  

Pharmaceutical 

Society / Student 

Activities 

Dr. Randhir S. Dahiya &  Ms. Kirti  To conduct meetings & maintain documents of 

constitution, organization and activities held in the 

last five years such as national pharmacy week etc. 

AICTE  (Online) Dr. A. Pandurangan  & Dr. Dinesh K. Mehta Compile the documents regarding AICTE approval 

and submit. Also maintain AICTE web portal 

P.C.I  (Online) Dr. Dinesh K. Mehta & Dr. Meenakshi Compile the documents regarding PCI approval 

and submit. Also maintain PCI web portal 

NAAC Dr. Sumeet Gupta, Dr. A. Pandurangan, Dr. M.S. Rathore  Compile all the data related to NAAC work 

NBA Dr. Sumeet Gupta, Dr. Dinesh K. Mehta, Dr. Parminder Nain & Dr. M 

S Rathore 

Compile all the data for NBA Accreditation  
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NIRF Dr. Sumeet Gupta, Dr. Manish, Dr. Akash & Dr. Rina Das Compile all the data for NIRF  

UGC documentation 

committee 

Dr A Pandurangan, Dr. Dinesh K. Mehta, Dr. Jagatheesh K. & Dr. 

Akash Jain  

Compile all the data, manage the inspection and 

maintain the data 

BOS/Faculty of 

Pharmacy/ DRC 

documentation 

Dr. Shailendra Bhatt& Dr. Meenakshi Dhanawat Maintain documents of BOS/ Faculty of 

Pharmacy/ DRC documentation 

Ph.D students data Dr. Shailendra Bhatt & Dr. Meenakshi Dhanawat Maintain files of Ph.D students 

SWAYAM / MOOC 

courses/AICTE/PMYK

courses under LSSDC 

Dr. K. Jagatheesh, Dr S Alam, Dr. Shikha Sachdeva Compile all the data & maintain documents online 

PMSSS (J&K) Dr A Pandurangan Compile all the data & maintain documents 

Website Up gradation 

committee 

Dr. A. Pandurangan, Ms. Isha  & Ms. Jai Bharti Updation of website content 

Social Media 

committee 

Dr. Meenakshi Dhanwat & Ms. Prinsy Updation of facebook account of MMCP with 

writeup & snaps of various events and  

Event Photographs 

committee 

Ms. Simran & Ms. Priyanka To collect the photograph of every event and 

arrange properly years wise with report of that 

particular event. 

e-Bulletin committee Dr. K. Jagatheesh & Ms. Asma Preparation of e-Bulletin and maintain record 

E-Magazine Dr. Tarun & Ms. Sonia P.  To collect the data from Students & Faculty of 

each years arrange properly 

GJPER  Dr. A. Pandurangan  & Dr Girish  To maintain the journal (hardcopy and online)  

Practical Record 

Committee 

Ms. Preeti (B.Pharm), Ms. Neelam (Pharm D.)  & Mr. Kamal To collect all Practical records on submit subject 

as per PCI/AICTE/NBA Norms 

Dress and Uniform 

committee 

Dr. Manisha, Dr Akash (B Pharm), Dr. S Alam (Pharm D) Day to day record to be maintained. Checking of 

Uniform and maintain record 

S.O.P. Committee  Dr. Tulshi & Dr. Akash Pethekar Maintain all standard operating procedures in all 

laboratories  

Cleanliness committee All technicians, Mr. Ram charan & Ms. Neha   Monitor overall cleanliness of the labs/classrooms 

etc. 

All Files Maintain 

committee 

Dr. Akash Jain & Dr. Meenakshi To collect all File as per 

PCI/AICTE/NBA/NAAC/UGC/NIRF Norms 

Software (v-life ) Dr. Jasmine & Ms Swati Paliwal Maintain all relevant documents  

NSS Dr. Anuj & Ms. Renu Maintain all data according 
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NCC Dr. Anuj Malik & Ms. Preeti Maintain all data according 

Student Welfare Dr. Anuj Malik & Dr. Jasmine Maintain all data according 

Students Council Dr. Jasmine & Ms Princy  Maintain all data according 

Course File Checking Dr. Manish (B. Pharm & M. Pharm) 

Dr. Parminder (Pharm D) 

Maintain all data according 

Consultancy Projects Dr. Manish & Dr. Inderjeet Maintain all data according 

Entrepreneurship 

MHRD Cell 

(Innovative ideas)  

Dr. Manisha & Dr. Jagatheesh K Maintain all data according 

Visiting faculty cell Dr. K. Jagatheesh & Dr Indeerjit Maintain all data according 

 

Note: Please maintain the documents/supporting materials/records for further verification. You all are fully responsible for any kind of 

discrepancy in the records.  

                                                                                                                                                                                                  

  Director/Principal 



MAHARISHI MARKANDESHWAR UNIVERSITY, MULLAN,A-AMBALA

NOTIFICATION
No. MMU /F.GRC/17 / J,~~I
Dated: 15.09.2017

In supersession of this office Notification No. MMU/F.GRC/14/18560 dated
6.8.2014, the Vice-Chancellor has been pleased to re-constitute the students Grievances Redressal
Cell for all the institute/ colleges of MM University:-

1. Dr. N.K. Batra,
Professor & Head,
Deptt. of Mechanical Engg.
MM Engg. College.

,

Convener &
Nodal Officer

One Teacher each from all the constituent colleges will be member of the
Grievance Redressal Cell as under:-

2. Mr. Munishwar Rai, Assoc. Professor,
MMICT &BM(MCA).

3. Dr. G.M. Sogi, Professor,
Head Dept. Public Community Dentistry,
MMCDS&R.

4. Dr. Sanjeev Rana, Professor,
Dept. of Computer Sciences.
MM Engg. College.

5. Dr. Dharamveer, Professor,

< MM Institute of Management.

6. Dr. Sanjeev Gupta, Professor,
Head Dept. of Skin, MMIMS&R.

7. Dr. Manu Goyal, Assoc. Professor,
MMIP&R.

8. Dr. Bindu Jindal, Prof.,
Head Dept. of Law, MMD.

9. Dr. Parvinder Nain, Professor,
MM College of Pharmacy.

10. Mr. Yogesh Kumar, Assoc. Professor,
MM College of Nursing.

11. Ms. Poonam Sheoran, Professor,
MM Institute of Nursing

12. Mrs. Rekha Kaushik, Assoc. Professor,
MMICT&BM(Hotel Mgt.)

Endst. No. MMU/F.GRC/ /' 9"8-/
1. All the Directors/Principals/HOD Law, MMD.
2. Dr. N.K. Batra, Convener & Nodal officer.
3. Members concerned.
4. PS to VC/MD/Registrar.

REGISTRAR

Dated: 15.9.2017

)~~
Dy. Re· ar (Acad)
for REGISTRAR



MAHARISHI MARKANDESHWAR (DEEMED TO BE UNIVERSITy)
MULLANA-AMBALA, HARYANA (INDIA), 133-207

(Established under Section 3 of the UGC Act, 1956)
(Accredited by NAAC with Grade "A")

Ph: 0091-1731-274475-78
Fax: 0091-1731-274495

Website: www.mmumullana.org
E.Mail: info@mmumullana.org

Annexure -IV

TelephonejMobile No. of Important Functionaries & Convener of Anti-Ragging
Committee, Anti-Ragging Squads, Warden and Head of Institutes:-

Sr. Important Functionaries Phone No.jMobile No.
No.
1. Dr. Victor Gambhir 01731-304524

Vice Chancellor
2. Dr. Sumit Mittal 01731-304440

Registrar 080599-30412

3. Dr. J.K.Sharma 01731-304282
Chief WardenfDSW 080599-30761

4. Shri Balbir Singh Beniwal 01731-304107
Chief Security Officer 080599-32101

Sr. Name of the Institute Name of the Name of the Convener of Name of the Convener
No. DirectorfPrinci pal Anti-Ragging Committee of Anti-Ragging Squads

1. MM Engineering Dr. Ashok Kumar Dr. N.K. Batra 1. Dr. Vanita Aggarwal
College 01731-304146 01731-304150 01731-304164

01731-304147 080599-30953 080599-30707

080599-30110 2. Dr. Deepak Gupta
098113-38004 01731-304121

098960-68604
080599-30821

2. MM Institute of Dr. Surnit Mittal Dr. Surnit Mittal Dr. Vivek Bhatnagar
Computer Technology 01731-304235 01731-304235 01731-304237
& Business Mgt. 080599-30412 080599-30412 098121-49346
(MCA)

3. MM College of Dental Dr. Debdutta Das Dr. Debdutta Das Dr. Sandeep Garg
Sciences & Research 01731-304200 01731-304200 1731-304254

098787-20002 098787-20002 089505-82754

4. MM Institute of Dr. Manu Goyal Dr. Manu Goyal Dr. Parveen Kumar
Physiotherapy & 01731-304585 01731-304585 01731-304752
Rehabilitation 080599-30229 080599-30229 097292-15886

5. MM Institute of Ms. Rekha Kaushik Ms. Rekha Kaushik Mr. Ashutosh Mathur
Computer Technology 01731-274190 01731-274190 01731-274190
& Business Mgt. 080599-30193 080599-30193 080599-30982
(Hotel Mgt.)

6. MM Institute of Dr. B.K. Agrawal Dr. B.K. Agrawal Dr. Arnit Mittal
Medical Sciences & 01731-304550 01731-3Q4550 01731-304583
Research 080599-31341 080599-31341 080599~31477

7. MM Institute of- Dr. S. Ramachandran Dr. S. RamachanCiran Dr. C. Ventateshwaran
Management 01731-304133 01731-304133 . 01731-304240

098410-89035 098410-89035 076396-91890



Sr. Name ofthe Institute Name ofthe Name ofthe Convener Name of the Convener
No. DirectorfPrinci pal of Anti-Ragging of Anti-Ragging Squads

Committee

8. MM College of Dr. (Mrs.) Jyoti Sarin Dr. (Mrs.) Jyoti Sarin Ms. Yogesh Kumar
Nursing 01731-304582 01731-304582 01731-304747

094166-86702 094166-86702 098138-93463
080599-30261 080599-30261

9. MM College of Dr. M. Arockia Babu Dr. M. Arockia Babu Dr. Manish Kumar Singh
Pharmacy 01731-304256 01731-304256 01731-304259

088701-96760 088701-96760 070175-48594
10. MM Institute of Dr. Jasbir Kaur Dr. Jasbir Kaur Dr. Jyoti Phogat

Nursing 01731-304749 01731-304749 01731-304259
085728-51515 085728-51515 098128-36109

11. Department of Law, Dr. Bindu Jindal Dr. Bindu Jindal Ms. Ritika Bansal
MM(DU) 01731-304266 01731-304266 01731-304267

080599-30243 080599-30243 098127-32333

Other Institutions
1. MM School of General Ms. Adiba Siddiqui Ms. Adiba Siddiqui Ms. Jasbir Kaur

Nursing & Midwifery 01731-304649 01731-304649 01731-304649
094665-61163 094665-61163 094660-29788

Hostel Wardens of the Phone/ Hostel Name & Designation Phone/
No. Hostels Mobile No. Mobile

2 Ms. Chhavi Rani 079886-94974 8 Dr. Priyanka 088515-10920

Ms. Pratibha 075993-88014 Ms. Archana 098969-93089

3 Mrs. Poonam Kapoor 080599-32218 9 Mr. Surender Pal 080599-32228

4 Ms. Ritu Mishra Panday 080599-30449 10 Mr. Manoj BehI 098121-57001

Mr. Rohit Sharma 097289-95003

5 Mr. Beantjot Singh 080599-32307 11 Mr. Vipin Vats 080599-32230

Mr. Lalit 079867-57918 Mr. Amit 099966-22730

6 Ms. Shashi Diwan 080599-32223 12 Mr. Ravinder NarwaI 080591-00760

Mr. Sunil Kumar 098961-04601

7 Ms. Leelawati 097296-43637 13 Ms. Shushma 098823-62898

Mrs. Sarita 094165-67729

The Registrar of the University Dr. Sumit Mittal and in his absence Dr. J.K. Sharma, Dean
Students Welfare both assisted by the Dy. Registrar (Academic) (01731-304547) will be the Nodal
Officer(s) of the University. (1
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